MyHununajibsHoe aBTOHOMHOe 0011e00pa3oBaTe/ibHOE yYpesKIeHne
cpeaHsisi o01meodpa3oBarebHas mkoaa Ne 33 r.Tomcka

COI'JTACOBAHO YTBEPXJAIO
HabnromaTensHBIM COBETOM npukaz MAOY COIL Ne 33 r. Tomcka
(mpoTokoi ot 29.12.2023 Ne 19) or 11.01.2024 Ne 7

IToso:xenue o OUOIMOTEKE
1. O0ue moJ1oKeHus

1.1. Hacrosiee noioxeHue peraaMeHTUpYeT JesTenbHOoCTh Ondnuoreku MAOY COLI
Ne 33 1. Tomcka (anmee — oOpa3zoBarebHas OpraHu3aIus).

1.2. Hacrosimee mooxeHue pa3padoTaHo B cOOTBETCTBUU ¢ DeiepaTbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoi depepanumy, MpuKa3om
Munkynstypsl Poccun ot 08.10.2012 Ne 1077 «O6 ytBepkaenuu [lopsiaka yuera
JOKYMEHTOB, BXO/SIIIMX B COCTAaB OMOIMOTEYHOr0 (POHa» C yUETOM MHChMa
Mumno6paszoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O [TpuMepHOM MOIOKEHUH O
OoubmmoTeke 001Ie00pa3oBaTEIBFHOIO YUpekIeH s », Meronuueckux pekomeHnnanuii ®I'bBHY
«HIIb um. K.JI. Ymmackoro» ot 31.05.2017.

1.3. buGnuoreka sSBIAETCS CTPYKTYPHBIM MOIpa3/ielICHHEM 00pa30BaTeIbHON OpraHU3aluy,
CO3JITaHHBIM B LIEJIAX 00€CIeUeHus MpaBa YYaCTHUKOB 00pa30BaTEeNbHOrO Mpolecca Ha
OecIIaTHOE MOIb30BaHNE OUOIMOTEUHO-UH(POPMAITMOHHBIMU PECYPCAMH.

1.4. TTops 10K MONB30BaHMs UCTOYHUKAMU WH(POPMAIIMH, IepeYeHb OCHOBHBIX YCIIYT U
YCJIOBUS UX MPEIOCTABIICHUS ONPEAEIAIOTCS HACTOSIINUM MOJI0KEHUEM 0 OMOIMOTEKE U
MpaBUJIAMU MOJIE30BaHUSI OMOIMOTEKOM, YTBEPKICHHBIMUA PYKOBOAUTEIEM 00pa3oBaTeIbHON
OpraHu3alyu.

1.5. Opranuzanus 06cay>KMBaHUs YYaCTHUKOB 00pa30BaTeIbHOro Mpoliecca IPOU3BOIAUTCS B
COOTBETCTBHH C MPaBUJIAMU TEXHUKU 0€30MaCHOCTH U MPOTUBOIIOKAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMHU TPEOOBAHUSIMHU.

2. Hean, 3anauu, pyHkuuu 0ubJIHOTEKH

2.1. Ilenn OUOIMOTEKH COOTBETCTBYIOT IEJISIM 00pa30BaTEIbHON OPraHU3aIliN U BKIIOYAIOT
B ce0st B TOM uuciie: GopMUpOBaHUE OOIIeH KyIbTYPhl THUYHOCTH OOYUAIOIINXCSI HA OCHOBE
YCBOCHUS 00513aTEIbHOr0 MHHIMYMA COJIEPKaHuUs 00Ie00pa30BaTEIbHBIX MPOTPAMM, UX
aJlanTanus K )KU3HH B O0IIECTBE, CO3/IaHUE OCHOBHI JUISI OCO3HAHHOTO BBIOOPA 1
MOCTIEAYIOIIETO OCBOEHUS PO ECCHOHATBHBIX 00pa30BaTENbHBIX MPOrPaMM, BOCITUTAHHE
IPaXTaHCTBEHHOCTH, TPYOTIOOMS, YBaXCHHS K TIpaBaM U CBOOOaM YeJIOBEKa, JTFOOBH K
OKpyXaroliei npupoae, Poaune, cemMbe, GopMupOBaHUE 37J0pOBOr0 00pa3a KU3HU.

2.2. 3ajmayamu OMOIMOTEKN 00pa30BATEIBLHON OpraHU3AIUN SIBIISTFOTCS



e olecrnieueHre y4aCTHUKOB 00pa30BaTeNbHOIO MpoIlecca J0CTYIIOM K HH(pOpMaIuH,
3HAHUAM, UAESIM, KYJIbTYPHBIM [IEHHOCTSIM ITOCPEICTBOM UCIIONB30BaHUS
OnOIMOTeYHO-NH(POPMAIIMOHHBIX PECYPCOB 00pa30BATENBHON OpraHU3alNy,;

e TPHUBJICYCHUE O0YYAIOLIMXCS K CHCTEMAaTHYECKOMY YTEHUIO y4eOHOH,
XyJI0KECTBEHHOM, HAyYHO-IIOIYJISIPHOM JIUTEPATYPBHI;

e COJCHCTBHE PAa3BUTHIO [TO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH
o0yJaromxcs;

e oOyueHue OCHOBaM OMOIMOTEUHO-OMOIHOrpaduuecKoi rpaMOTHOCTH;

e COJCHCTBHE MEJArOrMYeCKUM pabOTHUKAM B OAOOpE HAyIHO-METOIMIECKON
JIUTEpaTyphl, THPOPMUPOBAHUE O HOBBIX NMOCTYIICHUSX B OMONIMOTEUHbIH (PoH;

e COBEPIICHCTBOBAHUE MPEIOCTABISEMBIX OMOIMOTEKON yCIyT Ha OCHOBE BHEAPCHUS
HOBBIX HH(POPMAITMOHHBIX TEXHOJIOTHH M KOMITHIOTEPU3AIIMH OHOINOTEUHO-
MH(POPMAILIMOHHBIX MPOLECCOB, GOpMHUPOBaHUE KOM(POPTHONU OMOINOTEYHOM
Cpempl.

2.3. bubnuoreka BHIMOTHAET cleAyromue GyHKINH:

2.3.1. ®opmupyet Gona OnbGIMOTEYHO-UHGOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIIHHOM
OpraHU3aIl1H:

e KOMIUIEKTYET OCHOBHOH ()OH/ yU4eOHBIMH, XYA0)KECTBEHHBIMHU, HAYIHBIMH,
CIPaBOYHBIMH, MEJATOTUYCCKUMH U HAYYHO-TIOMYJISIPHBIMU JOKYMEHTAMH;

e YYaCTBYET B KOMIUIEKTOBAaHHMHU CHECIMATU3UPOBAHHOrO (POH/IA yueOHMKAMH U3 YUCIia
BXOAIINX B (eiepabHbIN MepeueHb YIeOHMKOB, JOMYIICHHBIX K HCITOI30BAHHIO
NIPU peaTn3aiuy UMEIOIUX TOCYIapCTBECHHYIO aKKPEIUTAIIUI0 00pa30BaTeIbHBIX
porpaMM HavalbHOrO OOIIEro, OCHOBHOI'O OOILEro, CPeIHEr0 O0IIEero
o0pa3oBaHusl, U y4eOHBIMHU TTOCOOHSIMH, JOMYIICHHBIMU K UCTIONB30BAaHUIO TIPU
peanu3aiyy yKa3aHHbIX 00pa30BaTeIbHBIX IPOrPaMM;

e aKKyMyJHpyeT (OHJ JOKYMEHTOB, CO3/1aBaeMbIX B 00pa30BaTEIILHONW OpraHn3alluu
(myGnmkaruit 1 paboT me1aroroB 00pa3oBaTEeILHON OPraHU3aAI|H, JTYUIIHX
HAYYHBIX Pa0OT U pedepaToB ydaruxcs u ap.);

e OCYIIECTBIISIET pa3MElICHNE, OPraHU3alMI0 U COXPAaHHOCTh JOKYMEHTOB,;

e OpraHM3yeT U BEAET CIpaBOYHO-OMOIMorpaduyeckuii annapaT: KaTajioru
(andaBUTHBIH, CHCTEMAaTHYECKHI), KAPTOTEKH (CHCTEMAaTHUECKYIO KApTOTEKY
cTaTeil, TeMaTU4eCKUe KapTOTEKH), DIICKTPOHHBII KaTayor, 6a3bl JaHHBIX 10
npodiiro 00pa3zoBaTeIbHON OpraHU3aliH.

2.3.2. OcymectBisier quddepeHurpoBaHHOe OUOINOTEYHO-UH(DOPMAIIIOHHOE
o0cmy>KuBaHNe 00yUJaIOIINXCSI:

MpeocTaBisieT HHGOPMAIIMOHHBIE PECYPChI HAa PA3IMUHbBIX HOCUTEISX;

opraHu3yer o0ydeHUe HaBbIKaM HE3aBHUCHMOI'0 OMOIMOTEYHOTr0 TTOJIE30BATENSI U
notpeduTest nHGOpMaIuH, COAECHCTBYET HHTErPAIIMKM KOMIUICKCA 3HAHUM, YMEHUN
Y HaBBIKOB PabOTHI C KHUTON U HH(pOpMaIIUE;

OKa3bIBacT MH()OPMALIMOHHYIO MOICPIKKY B PEIICHUH 33a4, BO3HUKAIOIIUX B
nporiecce y4eOHoM, caMoo0pa3oBaTEeIbLHON U JOCYTOBOM JEATEIHHOCTH
o0yJaronmxcs;

OpraHu3yeT MacCOBbIE MEPOIPUSTHS, OPUEHTUPOBAHHBIE HA pa3BUTHE O0LIEH U
YUTATEIBCKON KYJIbTYpPhl TUIHOCTH;



e COJCHCTBYET MeIarornaeckuM pabOTHUKAM B OpraHU3aI[UU 00pa30BaTEIHHOTO
mpoliecca U Jocyra o0yJarommuxcs.

2.3.3. Ocymectisier quddepeHnrpoBaHHOe OUOINOTEYHO-UH(OPMAIIIOHHOE
00CITy)KUBaHHE MEAarOTMUYECKIX PaOOTHUKOB!

e BBISABIISLCT HH(OPMAIIMOHHBIE TOTPEOHOCTH U yIOBJIETBOPSIET 3aMPOCHI, CBSI3aHHBIC
¢ 00y4eHueM, BOCTIUTAaHHEM O0y4arOIINXCS;

e cojeicTByeT npodeccuoHanbHOW KOMIETEHIMH e1aroros, MOBBIIIEHUIO
KBaJTM(DUKALIMK, TPOBEJICHHUIO aTTEeCTAIlNH,

e OCYIIECTBIISIET TeKyIlee nHbopMupoBanue (THU HHOpMAaIHK, 0030pbl HOBBIX
MOCTYIUIEHUH U IyOJIMKaInii);

e CIOCOOCTBYET MPOBEICHUIO 3aHATHI 110 (POopMHUPOBaHUIO HH(POPMAIIMOHHON
KYJIbTYPbl O0YYaIOIIUXCS, SABJISIETCS 030 JIJIs1 TPOBEACHUS TPAKTUUECKUX 3aHITHI
1o pabote ¢ HHPOPMAITMOHHBIMHU PECYpPCaMHU.

2.3.4. Ocymectiser quddepeHunpoBaHHOE OHOINOTEYHO-UH(OPMAITIOHHOE
o0cCITy)KMBaHHE poJuTeNel (3aKOHHBIX MPECTaBUTEINCH) 00YIatOIIIXC S

e YJIOBIJIETBOPSET 3aMPOCHI MOJB30BaTENeH 1 MHPOPMUPYET O HOBBIX MOCTYIUICHUSX B
OnOINOTEKY;

e KOHCYJBTHPYET II0 BOIPOCAM OPTaHU3ALMKM CEMEHHOI0 YTCHMS, 3HAKOMHUT C
uH(pOpMAIUEH 110 BOCTIUTAHUIO JICTEH;

e KOHCYJIBTHPYET IO BOIIPOCaM y4eOHBIX U3/IaHUM AJis1 00yUaromuXcsl.

3. Opranusanusi 1eiTeJIbHOCTH OUOIHOTEKHU

3.1. O61Iee pyKOBOICTBO AEATEILHOCTHIO OMOIMOTEKH OCYIIECTBISET PYKOBOIUTEb
00pazoBaTeabHON OpraHU3aIHH.

3.2. HenocpeacTBeHHOE PYKOBOJICTBO OMOIMOTEKOM OCYIIECTBIISCT Te1aror-
OuOIHOTEKaph, KOTOPHIN Ha3HAYACTCS PYKOBOJUTEIEM 00pa30BaTEIHbHON OpraHU3aIlHH.

3.3. [lenaror-6n61uoTEeKaph HECET OTBETCTBEHHOCTH B MpEJieax CBOeH KOMIETEHIINH 32
OPTaHU3AIMIO U Pe3YNIbTATHI IS TEIILHOCTH OUOINOTEKH.

3.4. Ilegaror-6ubnuoTekapb pa3padaThIBAET U MPEICTABIISIET PYKOBOAUTEIIO
0o0pa3oBaTenbHON OpraHU3aIlluu Ha YTBEPKIACHHE CIEAYIOUIUE TOKYMEHTHI:

e TIOJIOKEHHE O OMOJIIMOTEKE, MMpaBHJIa MOJIb30BAaHUS OUOIMOTEKOM;
e TIOJOXEHHE O IUIATHBIX ycayrax OMOIMOTEKH;
e TUIAHOBO-OTYETHYIO JIOKYMCHTAIIHIO.

3.5. B cocraB OMOIMOTEKN BXOIUT:

a0OHEMEHT;

YUTaAJILHBIN 341,

OTJIe] y4eOHUKOB;

otaen nHGOpMAIIMOHHO-0MOIorpaduaecKoi padoThl;



e (oHx M crienMaTU3NPOBAHHBIH 3271 padOTHI C MYJIETUMEIUHHBIMU U CETEBBIMH
JIOKYMEHTaMHU;
e MeJuaTeKa.

3.6. bubnmoreyHo-nHPOPMAIIMOHHOE 00CTYKHBAHUE OCYIIECTBISIETCS B COOTBETCTBUH C
IJIaHaMu paboThl OMOIMOTEKH U PEKUMOM PaboThl 00pa30BaTEILHON OPraHU3aIlNH.

3.7. bubnmoreka BIpaBe MPEIOCTABIATH IUIATHBIE OMOIHOTEYHO-MH(POPMAITMOHHBIE YCIYTH,
IepevyeHb KOTOPBIX OIPEeIseTCsl yCTaBOM 00pa30oBaTeIbHON OpraHu3alty.

3.8. PesxxuM paboThl OMOIMOTEKH ONPENeNsIeTCs MeJaroroM-0n0IMOTeKapeM ¢ yIeTOM
pexunmMa paboTel 00pazoBarenbHON oprann3anun. OIUH pa3 B MeCsI] MPeyCMaTpUBaCTCs
CaHUTApPHBIN JIeHb, B KOTOPBIN 00CITy>)KHBAaHUE MOJIb30BATECH HE IPOU3BOIUTCS.

4. YdeT moCTyIJIeHUs U BHIOBITHA IOKYMEHTOB 01O 1M0TedHOro hoHaa
4.1. TlpueM nOKyMEHTOB B (pOH] OMOIMOTEKH BKITIOYACT CIICAYIOIINE ONICPAIIHH:

e CBEpKa MOCTYIUICHHUH C IEPBUYHBIM YUCTHBIM JIOKyMEHTOM (HaKJIaJHas, aKT),
BKJIFOUAIOIUM CITCOK MOCTYIMHUBIIUX JOKYMEHTOB;

e COCTaBJICHHE NMEPBUYHOTO YYETHOI'O JJOKYMEHTA [UIsl TIOCTYIJICHUH Oe3
COMPOBOAUTEIBHOMN TOKYMEHTAIINH,;

e pErucTpalys NOCTYIUBIIMX JOKYMEHTOB B PETUCTPAX CYMMapHOI'0, IPYIIOBOTO U
unauBuayansHoro yuera (COCT 7.0.93-2015 «bubauoreunsiii hona. TexHomorus
(opMHUPOBaHUSIY).

4.2. Tlpu TIOMOJTHEHUH OCHOBHOT'O OMOJIMOTEYHOr0 (POH1a HEOOXOMMO COOJTIOIATh
TpeboBanust PenepanpHoro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTUBOAEHCTBUU
IKCTPEMHUCTCKOHN JEITeTbHOCTHY. JJOKyMEHTHI, BKIIFOUEHHEIC B IIEPEUYCHb IKCTPEMHUCTCKHIX
MaTepuajoB, MPHOOPETaTh 3aMPENIeHO, TPH BBIABICHUU UX B (DOHJIC — U3BIMATh U3 JOCTYIIA.

4.3. Yuer u 06paboTKa JOKYMEHTOB OMOIHOTEYHOr 0 (hoHAA.

4.3.1. Yder u 06paboTKa TOKYMEHTOB OCHOBHOTO ()OH]Ia OCYILIECTBIISETCS] MHIUBUTyaTbHBIM
criocobom. CBeIeHHSI O TTOCTYMUBIIKX TEYATHBIX JTOKYMEHTaX BHOCSITCS B «KHUTY
CYMMapHOI'0 y4eTa JOKYMEHTOB OCHOBHOT'O (hOHIa».

ITocTynuBIIMM TOKyMEHTaM IIPUCBaUBAaOT MHAUBHUIYaIbHBIA PETUCTPALIMOHHBIA HOMEP
(MHBEHTApHBIA HOMEP WJIM MHOW 3HAK, IPUHSATHIA B KAUECTBE PETUCTPALIMOHHOIO HOMEPA,
CHCTEMHBIN HOMEP JUTS 3JICKTPOHHBIX JTOKYMEHTOB) ¥ AP XpaHECHHUSI.

Peructpanuonnbsie HomMepa U MUQPHI OTMEYAIOT B PErUCTPax WHIAUBUAYAIBHOTO yyeTa
JOKYMEHTOB — MHBEHTapHOM KHUTE, KAPTOTEKE PETUCTPALIUU Ta3eT, )KypHAJIOB, yYETHON Oaze
JTAHHBIX.

Bce sx3eMInuIapbl NPUHATHIX W3IaHUH mTeMienooTes. [lITemMnens ¢ HAUMEHOBaHUEM
00pa3oBaTenbHON OpraHU3aIMH JOJDKEH OBITh MPSIMOYTOIBHON (HOPMBI, pa3MepoOM He
ooubire ueM 1,574 cm.



ITemnens cTaBUTCS Ha 000POTE TUTYIIBHOIO JIUCTA (IPH OTCYTCTBUU TUTYIILHOT'O JIUCTA —
Ha MEPBOW CTPAHUIIC TEKCTA MOJI 3arjaBueM), Ha 17-i cTpaHuIle M0/ TEKCTOM B JICBOM
HIDKHEM YTIy U Ha 000poTe KaxKIoro npriokenus. Ha Opoiopax u xKypHanax mTeMIenb
CTaBUTCS TOJIKO Ha 00J0XKKE MM Ha IEPBOM CTpaHUIIE TEKCTa.

CocraB ocHOBHOTO (pOHIA PUKCUPYETCS B KAPTOUHOM aipaBUTHOM KaTayiore, B
ANIEKTPOHHOM 0a3e NaHHBIX OUOIMOTEKH.

4.3.2. Yuer u o6paboTka crnieruanu3npoBaHHoro ¢pouaa. Crernuain3upoBaHHbIi (HOH
YUUTBIBACTCA U XPAHUTCS OTACIBHO OT OCHOBHOI'O OMOIMOTeYHOro PoHa.

VY4eT 10KyMEHTOB CIeLUAIU3UPOBAHHOrO (POHMIA, KAaK MHOT 03K3EMIUIIPHOI TUTEpaTyphbl,
OCYIIECTBISIETCS TPYIIIOBBIM CIIOCOOOM U OTpaxaeTcsi B «KHUre cymmapHoro yyera
yueOHOro (poHIa» U B KAPTOTEKE PETUCTPAIIMOHHBIX KAPTOYEK.

Ha xax0e HanMeHOBaHUE TOKYMEHTOB CIIELUAIU3UPOBAHHOIO (DOH 1A 3aBOJIUTCS OTJEJIbHAS
yueTHas kaptouka. Kaprouku ¢ bubnmorpadudeckiuM onvcaHueM U3aHui y4eOHUKOB
paccTaBIIAIOTCSA B YUETHYIO KapTOTEKY 110 KJIaccaM, a BHYTPH KJIacCOB — 10 alpaBUTY
(dbamunuii aBTOpOB WM 3ariaBUid. J{1st KOHTPOJIS 38 COXPAHHOCTBIO YYETHBIX KapTOUEK OHU
peructpupyrorcs B «KypHaie perucTpaluy y9eTHBIX KapTOYeK YIEOHHKOB.

Texuuueckast 06paboTKa JOKYMEHTOB IPEAYCMAaTPUBAET CIEAYIOLINE ONepaltu .

e TIPOCTaBJICHUE HA KAXKJIOM JIOKyMEHTE IITeMITe/Is] OMOIMOTEKH B COOTBETCTBUU C
myHKTOM 4.3.1 HACTOSIIErO MOJI0KEHHUS,

e YCTAHOBJICHHE CPEJCTB 3alIUTHI OT YTPaThl (MArHUTHBINA JATYMK, PATUO-UUIl, HHOM
BUJI MAPKHUPOBKH);

e M3rOTOBJICHUE M MPUKPEIUICHNE K JOKYMEHTY Macnopra yuyeOnuka. [Tacropr
yueOHMKa IPUKIIEUBACTCS Ha IMOCNIEIHEN cTpaHuIle yudeOHMKA. 3aMOMHICTCS IPH
BBIJIaYe YUTATEIIO.

VYder crienuanu3upoBaHHOTO (OHIA MPeTyCMaTPUBAET OTPAXKEHUE €0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckoM ammapare OMOIUOTEKH, B TOM YHCIIC B SJIEKTPOHHOU 0a3€ JIaHHBIX.

4.4. BoiObITHE TOKYMEHTOB OMOIHOTEYHOr0 (hOHIA.

4.4.1. TlpuunHbI, IO KOTOPHIM JOKYMEHT MOYKET OBITh BBIBEJICH U3 COCTaBa OMOIMOTEYHOT O
(doHJ1a, BKITIOYAIOT B TOM YHCIIE BETXOCTh, NEPEKTHOCTD, YCTAPEIOCTh IO COJIEPKAHUIO,
yTpary. Mckimodenne nokymeHnTa u3 0nbimoredyHoro (GoHaa MpoOBOAUTCS HA OCHOBAHUU
aHaiM3a coctaBa OMOIMOTEYHOrO (POH/IA U PE3YIBTATOB €r0 MPOBEPKH.

4.4.2. Tlon BETXOCTBIO JOKYMEHTA IIOHUMAIOT PE3YJIbTAT €CTECTBEHHOTO CTAPEHUS HITH
(bU3MYECKOro N3HOCa JOKYMEHTA.

4.4.3. Tlon nepeKTHOCTHIO TOKYMEHTA TOHUMAIOT YaCTHYHYIO WIIH TTOJTHYIO YTPaTy
JKCIUTYaTallMOHHBIX KaYECTB JOKYMEHTA B PE3YJIbTATE BHEIIHETO BO3ACHCTBHUS.

4.4.4. Tlon ycTapenocThio 1O COAEP/KaHUIO TOHUMAIOT MOTEPIO aKTYaIbHOCTH TEMATUKH,
MOJTBEPKIAEMYIO0 OTCYTCTBUEM CIIPOCA YUTaTeNel, HEBOCTPEOOBAaHHOCTHIO B
NepepacipeesICHNN U peaTu3aluu.



4.4.5. Tlon yTparoii JOKyMEeHTa TOHUMAIOT €ro OTCYTCTBHUE B (poHIE OMOIMOTEKH O
NPUYMHAM TOTEPH, XUIICHUS, OSJCTBUI CTUXHITHOIO, TEXHOTCHHOTO (B TOM YHCIIC
XaKepPCKOIl aTaku 1 HEBOCCTaHOBHMOI'O COOsI AJIEKTPOHHOTO 000PYIOBAHUS) HITH
COIIMAJIHOT'O XapaKTepa, [0 HEYCTaHOBJICHHOM MPUYUHE.

4.4.6. TIponecc UCKITIOUCHHUS TOKYMEHTOB U3 (POH1a OMOIMOTEKH OCYIIECTBIIIETCS B
cootrBeTcTBUH C [lopsikoM yueTa TOKyMEHTOB, BXOJSIINX B COCTaB OuOIMoTeyHOro (hoH A,
YTBEPXKJIEHHBIM NprKazoM MuHKyasTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoIObITHE JOKYMEHTOB OMOIMOTEUHOr0 (DOH 1A MPOU3BOAUTCS B PE3yJIbTaTe UX
CIMCaHMsI KOMUCCHUEH, CO3JTaHHOW PYKOBOAMUTENIEM 00pa30BaTeIbHON OpraHU3aIiu.

4.4.8. YTunuzanusi CliuCaHHbIX JOKYMEHTOB OHOIMOTeYHOr0 (DOHIa TPOU3BOIUTCS B
COOTBETCTBHHU C 3aKOHOAaTenbCcTBOM Poccuiickoit denepanun.

5. IlpoBepka 10KYMeHTOB 0MOJHOTEYHOr0 oHIa

5.1. ITnanoBast mpoBepKa TOKYMEHTOB OMOIMOTEYHOTO (hOH 1A TPOBOIUTCS C
NEPUOTUYHOCTBIO OJIUH pa3 B IATh JIET HA OCHOBAaHUM rpauka MPOBEPKH, YTBEPKIEHHOTO
IeAaroroM-0OnoInoTeKapeM.

5.2. BHerutaHoBasi mpoBepKa JOKYMEHTOB OMOIMOTEYHOr0 (POHIa MPOU3BOJAUTCS B
00513aTETTLHOM TIOPSIJIKE:

e IIpH MOCTYIJIEHUN HOBBIX JOKYMEHTOB B (DOHI;

e TIpH BBISBJICHUHU (AKTOB XUIICHUS, 3II0YNOTPEOIICHUS WIIM TIOPYHU TOKYMEHTOB,;

e B Cllyyae CTUXUHHOrO O€JCTBUS, MOXKapa WIN APYTUX Ype3BblYaliHbIX CUTYalUH,
BBI3BAHHBIX YKCTPEMAJILHBIMU YCIIOBUSIMU,

e IIpU peOpraHU3alMU WIH JUKBUJIAIMN 00pa30BaTEIbHON OpraHU3aluH1.

5.3. ITo utoram npoBepku neparor-6u0IMOTEKaph cocTaBiAeT akT. Ecnu kakue-To
JOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAHOBJIEHHOM MPUYMHE, TO K aKTy IPUKIIAJBIBAETCSA UX
CIIMCOK, B KOTOPOM (PUKCHUPYIOTCSI CBEJCHUSI O KOJIMYECTBE TOKYMEHTOB OMOIMOTEYHOIO
¢doHIa B HANUYMH U KOJMYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCJIIE 110
HEYCTaHOBJICHHOU IpUYUHE. B aKkTe Takke yKa3plBaeTCs HOMED U J1aTa aKTa IpeablyIen
IIPOBEPKHU.

5.4. ITpoBepka 6uOMMOTEYHOrO POHIA HA HATTMYUE IOKYMEHTOB, BKJIIOUEHHBIX B
(enepabHbII CIHCOK SKCTPEMHUCTCKUX MaTepUasioB, ONyOIMKOBAaHHBIN Ha OQUIIMATBHOM
caiite MunucrepctBa roctuiiuu Poccuiickoit denepaiuu, NpoBOAUTCS B COOTBETCTBUM C
OT/ICTILHBIM JIOKAJIbHBIM aKTOM 00pa30BaTeIbHON OpraHU3aLUH.

5.5. [Ipu BbIsIBIEHUH B IIpoIecce MPOBEPKH (POHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTAaHOBJICHHSI BUHOBHBIX JTUI[ YOBITKH 10 HEJJOCTaYaM CITHCHIBAIOTCS B
COOTBETCTBHH C JICUCTBYIOIIUM 3aKOHOAATEIHCTBOM.

JOKYMEHT MOZMUCAH SMEKTPOHHOM MOAMUCHIO
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