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YTBEPXIAIO

mupextTop MAOY COIL Ne 33

r. Tomcka

npuka3 Ne7 ot «11»01.2024

IHOJIMTUKA

00padoTKku mepcoHadbHBIX JaHHBIX MAQY COII Ne 33 r. Tomcka

1. O01ue moJ10KeHus

1.1. Hacrosmas nonutuka 00padotku nepconanbHbix JaHHbIx MAOY COL Ne 33 r. Tomcka
(manee — IMonuTHKa) ompenenseT mein OOpabOTKH MEPCOHATBHBIX MAHHBIX, KATErOPUH U
nepeueHb 00pabaThIBaeMbIX MEPCOHANBHBIX JAHHBIX, KATETOPUU CYOBEKTOB, MEPCOHAIBHBIE
JAHHBIE KOTOPBIX 00pabaTBIBAIOTCS, CIIOCOOBI, CPOKH UX OOpabOTKU W XpaHEHUs, MOPSIOK
YHUUTOXKEHUS TEPCOHANbHBIX JAaHHBIX MPH JOCTH)KEHHUU LieJell uX oOpaboTKuM WM Ipu
HACTYIUICHHH UHBIX 3aKOHHBIX ocHOBaHUit B MAOY COIII Ne 33 r. Tomcka (manee — [llkorna).

1.2. JlokanbHbIe HOPMATUBHBIE AKTHl U MHBIE TOKYMEHTHI, PETJIaMEHTUPYIOIIIE 00pabOTKy
nepcoHaNbHbIX AaHHBIX B [1Ikomne, papabareiBatoTcs ¢ yueToM monokeHui [TomuTuky.

1.3. JletictBue [lomuTuku pactipocTpaHseTcs Ha MepCOHAIbHBIC aHHbIe, KoTophie [1Ikoma
00pabaThIBaeT C UCIOIB30BAHUEM M 0€3 UCTIOIB30BAHUS CPEJICTB ABTOMATHU3AIINH.

1.4. B ITonuTHuKe UCTIONB3YIOTCS CICAYIONINE TTOHATHS

e TEpPCOHAJbHBIC JaHHBIE — TF00ast HHOPMALIUS, OTHOCAIIASCS TPSIMO WIIM KOCBEHHO
K OIpeIeTICHHOMY HITH OMpeiesiieMoMy Gu3rndeckoMy JIUIY (CyObeKTy
HePCOHATIBHBIX JTAHHBIX);

e TEPCOHAJBbHBIC JAHHBIE, Pa3PEIICHHBIC CYOBEKTOM MEPCOHAIBHBIX JaHHBIX JJISI
pacIpocTpaHeHusI, — IEPCOHANBHBIC JAHHBIC, JOCTYI HEOTPAHUYCHHOTO KpyTa JIUI]
K KOTOPBIM ITPEJIOCTaBJICH CYObEKTOM MEPCOHATBHBIX JAHHBIX TyTEM Jauu
coryacusi Ha 00pabOTKy NMEePCOHATBHBIX JaHHBIX, Pa3pPEeIICHHBIX CyObEKTOM
NEPCOHATBHBIX TAHHBIX VIS PACIIPOCTPAHEHUS B MOPSIIKE, MPEIYCMOTPECHHOM
denepanbubiM 3aKk0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIlepaToOp NepCOHANBHBIX AaHHBIX (omeparop) — lllkona — opuaHYecKoe IHIIO,
CaMOCTOSTENIFHO M COBMECTHO C IPYTUMH JIMIIAMH OpraHu3yrolee u (Hin)
OCYIIECTBIIsONIEe 00pa0OTKY MEPCOHAIBHBIX TAHHBIX, ONMPEIEISIONIEe EIH
00pabOTKU MEPCOHATBHBIX IAHHBIX, COCTAaB MEPCOHANBHBIX JaHHBIX, MTOJICKAIINX
00paboTke, neiicTBus (OMepaliuu), CoBepIacMbIie ¢ MEPCOHATBHBIMH TaHHBIMH;



e 00paboTKa MepCOHAIBHBIX JaHHBIX — JeiicTBUE (Omeparys) WM COBOKYITHOCTb
nevictBuii (omeparuii) ¢ nepcoHaTbHBIMU JaHHBIMU C HCIIOJIb30BaHUEM U 0e3
UCIIOJIB30BaHMsI CPEJICTB aBTOMATHU3aLMH, BKJIOYasi cOOp, 3aIuCh,
CHCTeMaTH3allMI0, HAaKOIUICHUE, XpaHeHHe, YTOUHeHHE (0OHOBIICHHE, H3MEHEHNE),
U3BJICUCHNE, VICIIONB30BaHKE, Iiepeady (pacpocTpaHeHne, IPeI0CTaBICHHE,
JI0CTYI), 00e3InYMBaHue, OJIOKUPOBAHUE, yIaICHHE, YHUYTOXKCHHE;

e aBTOMAaTH3MpPOBaHHAas 00pabOTKa NEPCOHATBHBIX JAHHBIX — 00paboTKa
MEPCOHANIBHBIX JAaHHBIX C TOMOUIBIO CPEJICTB BBIUNCIUTEIbHON TEXHUKHY,;

e pacHpoOCTpaHEHUE NEPCOHANBHBIX JAHHBIX — ICUCTBUS, HAIIPABICHHBIC HA
PacKpbITHE NIEPCOHATIBHBIX JAHHBIX HEONPEACIEHHOMY KPYTy JIMII;

e IPEJOCTaBJIECHHE NIEPCOHANBHBIX JAHHBIX — ACHCTBUS, HAlIPaBJICHHbBIE HA PACKPBITHE
IIEPCOHAIIBHBIX JAHHBIX ONPEIEICHHOMY JIMILY WIH OIIPEIEICHHOMY KpyTYy JIUL;

o OJIOKMpOBaHME NEPCOHANBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHne 00padoTku
NEPCOHATBHBIX TAaHHBIX (32 HCKIFOUCHHUEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUISl YTOYHEHHS IEPCOHATIBHBIX JIAHHBIX);

e YHUYTOXXCHME IIEPCOHAIBHBIX JaHHBIX — JCHCTBUS, B PE3YJIbTaTE KOTOPBIX
CTaHOBUTCSI HEBO3MOKHBIM BOCCTAaHOBUTH COJEPKAHUE IEPCOHAIBbHBIX IaHHBIX B
UH(OPMALMOHHON CUCTEME MEPCOHAIBHBIX JAHHBIX U (M) B PE3YJbTAaTe KOTOPBIX
YHHMUTOKAIOTCS MaTEPUAIbHBIE HOCUTENM IIEPCOHAIBHBIX JAHHBIX;

o 00e3TMYMBaHUE MEPCOHATBLHBIX JAHHBIX — JCUCTBUS, B PE3yIbTaTe KOTOPBIX
CTaHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BAHUS IOTIOJIHUTEIBHON MH(OpMauu
OIIPEENINTh MPUHAIEKHOCTh [IEPCOHATIBHBIX JaHHBIX KOHKPETHOMY CyObEKTY
IIEPCOHAIIbHBIX JaHHBIX;

e wuH(pOpMAIMOHHAS CUCTEMA TIEPCOHANBHBIX JJAHHBIX — COBOKYITHOCTh
coJepkaluxcs B 0a3ax JaHHBIX IEPCOHANBHBIX JaHHBIX U 00€CIEUMBAIOIINX UX
00paboTKy MH(}OPMAIIMOHHBIX TEXHOIOTUI M TEXHUYECKUX CPE/ICTB;

e TpaHCTpaHUYHAA [epe/laya MEePCOHAIbHBIX JAHHBIX — I1€peiadya MepCOHATbHBIX
JAHHBIX Ha TEPPUTOPHUIO0 HHOCTPAHHOI'O TOCYIapCTBa OPraHy BJIACTH
MHOCTPAHHOI'O TOCY/IapCTBA, HHOCTPAHHOMY (PU3UYECKOMY JIMILY UIIH
MHOCTPAaHHOMY IOPUINYECKOMY JIUILY.

1.5. Illkona kak onepaTop MepCOHAIBHBIX JaHHBIX 00s3aHa!

1.5.1. Cobmonath KOHGUIECHITNATLHOCTh IEPCOHATBHBIX TAHHBIX, @ UMEHHO HE
pacmpocTpaHsITh NEPCOHANLHBIC JaHHBIC U HE MEePeIaBaTh UX TPETHUM JIMIIaM 0e3 COriiacus
CyOBEKTa MEePCOHATBHBIX JTAHHBIX WJIH €T0 3aKOHHOTO TMPEJCTABUTENS, €CITU MHOE HE
MPEIYCMOTPEHO 3aKOHOIATEIIbCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXKHOCTbh O3HAKOMJICHHSI C TOKyMEHTaMHU U MaTepuaaMu, COAEPKaIUMU UX
NePCOHANIbHBIE JaHHbIE, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOaTEIbCTBOM.

1.5.3. Pa3bscHATH CyObeKTaM MepCOHAIBHBIX TAaHHBIX, UX 3aKOHHBIM IPEICTABUTEISIM
IOpPUINYECKUE MTOCIIEACTBUSA OTKa3a NPEJOCTaBUTh IIEPCOHAIILHBIE JAHHBIE.

1.5.4. brokupoBath WK YAAIATH HEMPAaBOMEPHO 00pabaThIBa€Mbl€, HETOUHbIE
NepCOHANIbHBIE JaHHbIE JTM00 00eCeunTh UX OJIOKUPOBAHHUE WM yJAJIEHUE.



1.5.5. IIpekpatuth 00pabOTKy U YHUUTOXKUTH MU 00E3TUYUTh TIEpCOHANIbHBIC JaHHBIE JIN00
o0ecreyuTs TpeKpalieHue oOpadoTKH U YHUUTOXKEHUE WK 003 TMYMBAHNE TTEPCOHATBHBIX
JAHHBIX MPU TOCTHXKEHUU 1IeJTU UX 00pabOoTKH.

1.5.6. IIpekparuts 00pabOTKY NMEPCOHATBHBIX JAHHBIX WIIA 00ECIICYUTD MPEKpaIeHIEe
00pabOTKH MEePCOHAIBHBIX IAHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
corjlacust Ha 00pabOTKy €ro NepcoOHAIBHBIX TaHHBIX, €CIIM MHOE HE MPETyCMOTPEHO
JOrOBOPOM, CTOPOHOI KOTOPOT0, BBIFOJOIPHOOPETATENEM WU IIOPYUYUTENIEM IO KOTOPOMY
ABJISIETCA CyOBEKT EPCOHATIBHBIX JAHHBIX, UM UHBIM coryamenuem Mexay Llkonoit u
CyOBEKTOM MEPCOHATILHBIX JaHHBIX.

1.5.7. [IpunumMath Mepbl, HEOOXOAMMBIC M IOCTATOYHBIC JIJIs1 00€CTICUCHUS BBITTIOTHEHUS
00513aHHOCTEM, MPEIYCMOTPEHHBIX 3aKOHOM U TIPUHATHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMU MTPABOBBIMU aKTaAMHU.

1.6. llIxona Bmpase:

1.6.1. CamoCTOSTENBHO OMPEACIATh COCTAB U MEePEYCHb MEP, HEOOXOAMMBIX U JJOCTATOYHBIX
Ui 0becriedeHHsl BHITOMTHEHUS! 0053aHHOCTEH, TPElyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMH B
COOTBCTCTBUU C HUM HOpMaTI/IBHBIMI/I HpaBOBBIMI/I aKTaMH, €CJIN UHOC HC HpeI[}/CMOTpeHO
3aKOHO/IaTEIbCTBOM O ITEPCOHATBHBIX JIAHHBIX.

1.6.2. Micionb30BaTh NepCcoHANbHBIC JaHHBIE CYOBEKTOB MEPCOHABHBIX TAHHBIX 0€3 HX
COrJacus B CIIydasix, IPEIYCMOTPEHHBIX 3aKOHOAATEIECTBOM.

1.6.3. [IpenocTaBisaTh MepCOHALHBIC JaHHBIE CYObEKTOB MEPCOHATBHBIX TAHHBIX TPETHUM
JIMLAaM B CIIy4asix, IPEeIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.4. Ilopyunts 00pabOTKY NMEPCOHATBHBIX JAHHBIX JPYrOMY JIHILY C COTJIacus CyObeKTa
MEPCOHANBHBIX JIaHHBIX, €CIIM MHOE HE TPEYCMOTPEHO (ellepaTbHbIM 3aKOHOM, Ha
OCHOBaHUWH 3aKJIFOYAEMOI0 C 3TUM JIUIIOM JIoroBopa. JIuio, ocymiecTBisitoniee o0padboTKy
MEPCOHANBHBIX JIAHHBIX 110 nopyueHuto [1Ikomsl, 00s13aHO COOMI0aTh TPUHIIMIIBL U TIPaBHIIA
00pabOTKH MEPCOHATBHBIX JAHHBIX, TPEAYCMOTPEHHBIC 3aKOHOM, COOTIOATh
KOH(HICHIINATLHOCTD MTEPCOHATIBHBIX JTAHHBIX, IPUHUMATh HEOOXOJJMMBIC MEPHI,
HarpaBJIeHHbIC Ha 00eCTIeueHHE BBIMOIHEHUS 00I3aHHOCTE!, IPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPLICHHOJIIETHUE y4alllUeCs], POJUTEIN HECOBEPIICHHONIETHUX
y4alIuXxcs, HHbIe CyOBEKTHI IEPCOHANBHBIX JJAHHBIX (ayee - CyOBbEeKThI ePCOHAIBHBIX

JTAHHBIX) 00S3aHBI:

1.7.1. B cnyuasx, npenyCMOTPEHHBIX 3aKOHOJAATENbCTBOM, NpenocTaBisTh [lkomne
JIOCTOBEPHBIE NTEPCOHAIbHBIE JAHHBIE.

1.7.2. Ilpu u3MeHeHnt NepCOHATBHBIX JaHHBIX, OOHAPYKEHUU OUIMOOK UM HETOYHOCTEH B
HUX He3aMeUINTeIbHO coobmars 06 3ToM Illkore.

1.8. CyObeKThl nepcoOHaIbHBIX TaHHBIX BIIPABE:

1.8.1. [Tony4ars nHGOpMAIIHIO, KACAOIIYIOCS 00paOOTKH CBOMX IMEPCOHAIBHBIX JAaHHBIX,
KpOMe€ CITy4aeB, KOTJa TaKoW JOCTYI OrpaHuyeH (efepaibHbIMU 3aKOHAMH.



1.8.2. TpeboBatb ot LIIK0IbI YTOYHUTH IEPCOHANIBHBIE JaHHBIE, OJTOKMPOBATH UX WIIN
YHUUYTOXXHTD, €CIIH ITEPCOHATIbHBIC TaHHBIE SIBJISIOTCS HETIOHBIMHU, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJTYYEHHBIMH WJIN HE SBIISIOTCS. HEOOXOIMMBIMH JUIS 3asIBICHHOM
e oopaboTKH.

1.8.3. HOHOJ’IHI/ITB NNCPCOHAJIBHBIC JAHHBIC OLICHOYHOI'O XapaKTCpa 3asABJICHUCM,
BbIpAXKAOMUM COGCTBCHHyIO TOYKY 3pCHHA.

1.8.4. OGxanoBath nerictBus wim 0e3nerictere [1Ikobl B yIIOMTHOMOYEHHOM OpraHe 1mo
3aIUTe MPaB CyOBEKTOB MEPCOHATBHBIX IAHHBIX WIH B CYI€0HOM MOPSIKE.

2. [IpaBoBbIe OCHOBaHMsI 00PA0OTKH MEPCOHAIBHBIX JaHHBIX

2.1. [IpaBOBBIMU OCHOBaHHUSIMH 00paOOTKH MEePCOHANBHBIX NaHHBIX B LlIkone sBisroTes
yYCTaB ¥ HOPMATHUBHBIE IIPABOBBIE AKTHI, JJI UCIIOTHEHUS KOTOPBIX U B COOTBETCTBUH C
kotopbiMu LlIkona ocymiecTBisieT 00pabOTKy NEPCOHATBHBIX JAHHBIX, B TOM YHCIIE!

e TpynoBoii KOJEKC, HHbIE HOpPMAaTUBHBIE MPABOBBIE AKThI, COJEPHKAITUE HOPMBI
TPYIOBOr'O MpaBa,;

e bBIoJUKEeTHEIN KONEKC,

e HaJorosrlii KOIEKC;

o ['paxnaHckuil KOJIEKC;

e CeMelHBIA KOIEKC,

o  ®enepanpubiii 3akoH 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®denepanuu» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHbBIE TPABOBBIC AKTHI;

e COLIMAJIBHOE, IEHCMOHHOE U CTPaXxOBOE 3aKOHO/IaTeNbCTBO Poccuiickoi
denepanuu;

e 3aKOHOJATENILCTBO B chepe 0€30MacHOCTH, B TOM YHCIIC aHTUTEPPOPUCTHICCKOM
3aIUIICHHOCTH.

2.2. ITpaBOBBIMH OCHOBAaHHMSIMH 00paOOTKH MEPCOHAIBHBIX MaHHbBIX B [1Ikomie Takxe
SIBJISTFOTCS IOTOBOPBI ¢ (PU3NUCSCKUMU JIUIIAMH, 3asBJICHUS (COTIacusl, JOBEPEHHOCTH)
yUaIIUXCs U POANTEIIEH (3aKOHHBIX MPEICTABUTENICH) HECOBEPIICHHOICTHUX YUAIIIMXCS,
coryiacusi Ha 00pabOTKy MEePCOHAIBHBIX JaHHBIX.

3. e 00padoTKU MEPCOHATBHBIX JAHHBIX, HX KATETOPUH U MepevYeHb, KATErOPUH
Cy0bEKTOB, IEPCOHAJIbHBbIE JaHHbIE KOTOPBIX 00padaThIBAKTCH, CIIOCOOBI, CPOKHU MX
00paldoTKN M XpaHeHH s, MTOPSAOK YHHUYTOKEHHUS MEePCOHAIBHBIX JAHHBIX

1. lean 00padoTku: opranuzanus o0pa3oBaTeIbHOI 1eSITeJIbHOCTH 110
00pa3oBaTeIbHBIM MPOrPaMMaM HAYAJIbHOI0 00111ero, OCHOBHOTI'O 00IIIEro M CpeIHero
o01ero odpa3oBaHus, JONOJTHUTEIbLHBIM 00111€00pa30BaTeIbHBIM POrPaMMaM

Kareropumn [TepconanbHbBIE JaHHBIC CrennanabHble
JTAHHBIX aHHbBIE
[Tepeuenn e (aMuus, UM, OTUYECTBO; CBezieHUs 0 COCTOSIHUU
JAHHBIX e IIOI, 3/10pOBbsI
e TPaXIAHCTBO,
e JlaTa U MECTO POXKICHUS;




o u3obpaxenue (pororpadus, BHICO);

e T[IaCHOPTHBIC JAHHBIE;

e aJpec PErUCTPaIUH 110 MECTY
KHUTEIBCTBA,

e anpec (HhaKTHUECKOTO MPOKUBAHMUS,

e KOHTAKTHBIC JaHHEIC;

e WHIMBUAyaITbHBIH HOMEP
HaJIOr OIJIaTeNbIIIKa,

e CTPaxoOBOM HOMEpP
VH]TUBHTyJIEHOT O JIMIIEBOTO CUETa
(CHUJIC);

e cCBe/eHUs 00 yCIIeBaeMOCTH
00yJaroIIerocs u Ipyrue CBeAeHus,
oOpazyromuecs B mpouecce
peanuzanuu 0opa3oBaTeIbHON
HPOrpaMMBI;

e UHBIEC IEPCOHAIbHBIEC JaHHBIE,
IpeIOoCTaBIsieMble (PU3NICCKUMHU
JHULAMH, HEOOXOJTUMBIE IS
3aKJIFOUCHHS Y UCTIOIHEHHS
JIOTOBOPOB, UCTIOJIHEHUS] HOPM
3aKOHOJIaTeIhCTBA B cpepe
o0Opa3oBaHUs

Kareropuwu OOyuaromuecsi, UX poauTeH (3aKOHHbBIC TPEACTABUTENHN)
CyOBEKTOB
Crioco0ObI ABTOMaTH3UpOBaHHas 00pab0OTKa U 0e3 CPe/ICTB aBTOMATH3AI[MH, B TOM
00paboTKn qrCle:
e TMOJyYCHHE TICPCOHANBHBIX JJAHHBIX B YCTHOW U TUCBMEHHOMN
(bopMe HEMOCPEACTBEHHO OT CYOHEKTOB IIEPCOHANBHBIX JaHHBIX;
e BHECEHHUs NIEPCOHAIBHBIX TAHHBIX B )KYPHAJIbI, PEECTPBI U
UH(OPMAITMOHHBIC CHCTEMbI M JOKYMEHTHI LLIKOJIBI.
Cpoku B TeueHue cpoka peanmzanuu 00pa3oBaTeIbHON MPOTrpaMMbI
00paboTKn
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOT'0 HOMEHKIIATYPOU JIe]T B 3aBUCIMOCTH OT
XpaHCHUA THIIA JOKYMCHTA, B KOTOPOM COACPIKATCA IICPCOHATIbHBLIC JAHHBIC
[Mopsimox B cootBercTBUM ¢ [TopsakOoM YHHUUTOXKEHHS U 00C3TMYMBAHHMS
YHUYTOKCHHSA | ICPCOHAJIBHBIX JAHHBIX IITx0aBI B 3aBUCUMOCTH OT THIIA HOCUTEIA

MNEPCOHAIBHBIX JaHHBIX

2. lleab 00paGoTKM: BbINOJHEHUs] (PYHKIUIA U MIOJTHOMOYHIE padoToaaTeisi B
TPYAOBBIX OTHOLICHUSAX, B TOM YHCJe 00513aHHOCTEl 110 OXpaHe TpyAa




Kareropuu [TepcoHanbHbIe TaHHBIE Cneuunansubie | buomerpuueckue
JTAHHBIX MEePCOHANILHBIC | TIEPCOHATILHBIC
JTAaHHBIC TAaHHBIC

[Tepeuenn e (amuus, UMsi, OTYECTBO; CseneHus o H3o0paxkenue Ha
JTAHHBIX e TIOIN; COCTOSTHUH doro u

e TPaXJIaHCTBO, 3JI0POBBS BUJICO3AITHCH,

e JlaTa M MECTO POXKICHUS, MOJTyYEHHBIX C

e u300pakeHue Kamep

(bororpadus); HaOJTF0ICHUS

e TACIOPTHBIC TAHHBIC;

e aJIpec PETUCTPAIIHH 10
MECTY JKUTEIILCTBA,

e anpec (haKTHUECKOro
IPOKUBAHMUS,

e KOHTaKTHBIEC JAHHLIE,

e HWHIWBHIyaJbHBIA HOMEP
HAJIOT OIIJIATEIIBIIHNKA;

e CTPaxoBOI HOMEpP
WHIUBUAYAIbHOT O
muneBoro cuera (CHUJIC);

e cBeneHUs1 00 00pa3oBaHUH,
KBaNTU(hUKALINH,
podeCCUOHATBHON
MMOJATOTOBKE U MOBBIIIEHUU
KBTI (UKALIHH,

e ceMelHOe IIOJIOXKEHHUE,
HaJIM4e JeTel,
POJICTBEHHBIC CBSI3H;

e CBEIECHUSA O TPYAOBOU
JIEATEIILHOCTH, B TOM
YUCIie HaJu4ne
MOOLLIPEHNH, HAarpaK ICHU I
U (WIK) TUCIUILTHHAPHBIX
B3BICKaHUMH,

e JIaHHBIC O PETUCTPAINH
Opaka,

e CBEJICHHUS O BOMHCKOM
yuere,

e CBejeHUs 00
WHBAJIMIHOCTH,

e CBeJCHUS 00 yJepKaHUuu
aJMMEHTOB;

e CBEJIEHUA O JOXOJE C
MPEIBIIYIIEro MecTa
paboThI;

e WHBIC TICPCOHATHHBIC
JAaHHBIC, MPEOCTABIISICMbIC
paboTHUKaMU B
COOTBETCTBUU C




TpeOOBaHUSIMH TPYAOBOTO
3aKOHOJATENNbCTBA

Kareropuu PaboTHuKH, KaHAUIATHI HA pa0bOTy (COMCKATEIH)
CyOBEKTOB
Crioco0OsI ABTomaTH3upoBaHHas 00paboTka 1 6e3 CpeICTB aBTOMATH3AIUH, B TOM
00paboTku JHUCIIe:
e TOJY4YEHHE NIEPCOHANBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU
¢dbopme HemoCPEICTBEHHO OT CYObEKTOB MEPCOHAIBHBIX IaHHBIX;
e BHECEHHUs MEPCOHANBbHBIX JAHHBIX B )KYPHAJIbl, PEECTPHI U
UH(POPMAITMOHHBIE CUCTEMBI U TOKyMeHTHI L1IKombI
Cpoku B teuenune cpoka aecTBUSA TPYLOBOrO A0rosopa. st KaHIUAaToB — B
00paboTku TEUEHHUE CPOKa, HEOOXOUMOTO JJII PACCMOTPEHUS KaHIUIaTyphl 1
3aKIIIOYEHUS TPYAOBOTO JI0rOBOpa
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypOU JI€J1 B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTa, B KOTOPOM COZIepKaTCs MepCOHAIbHbIC JaHHbIE, B TOM
qHcIe B COCTaBe JTUYHBIX e — 50 et
ITopsinok B cootBercTBuM ¢ [TopsiikOM YHUUTOXEHHS U 00€3TMUNBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX AaHHBIX [IIKOJIbI B 3aBUCUMOCTH OT THIIA HOCUTENS

MNEPCOHAIBHBIX JaHHBIX

3. Leab 00padoTKM: peasn3anus rpakKIaHCKoO-NPaBOBbIX 10T0BOPOB, CTOPOHOI,
BBITO/IONIPHOOpeTaTeIeM MU MoJIyyaTejeM KoTopbIx siBjsiercs Illkona

Kareropun IIepcoHanbHbIE JaHHBIE
JTAHHBIX
ITepeuenn e (pammnus, UM, 0OTYECTBO;
JTAHHBIX e IIaCHOPTHBIE JAHHBIE;
e ajnpec peructpauu U (1in) GakTHIECKOro MPpOKHUBAHHS;
e KOHTAaKTHBIE IaHHBIE;
e UHJIMBHIYaJbHBI HOMEp HAJIOTOILUIATENbIINKA,;
e HOMEp PacueTHOI'o CUeTa;
e HOMeEp 0aHKOBCKOM KapThl,
e UHbBIE MIEPCOHATIbHBIC JaHHbIE, PEAOCTaBIsieMble (U3HUECKUMU
JMIIaMH, HEOOXOAUMBIE IS 3aKITFOUYEHUS U UCIIOTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, napTHepsl, CTOPOHBI JOrOBOpa
CyOBEKTOB
Crioco0OsI ABTomaTH3upoBaHHast 00paboTKa U 6e3 CpeICTB aBTOMATH3AIUH, B TOM

00paboTku

qucIJie.




e TOJYYCHHE MEPCOHANBHBIX JAHHBIX B YCTHOM U MUChMEHHOU
(dbopMe HETOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;

e BHECCHMsI MIEPCOHAITBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
UH(OPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKkombI

Cpoku B Teuenue cpoka, HEOOXOAMMOTO IS UCTIOTHEHUS 3aKITFOUEHHOT O
00paboTKn JIOTOBOpa

Cpoku B TeueHue cpoka, yCTaHOBJIEHHOT'0 HOMEHKIIATYPOU JIe]T B 3aBUCIMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA MCPCOHAJIBHLIC JAHHBIC
[Mopsimox B cootBercTBUM ¢ [TopsakOoM YHHUTOXKEHHS U 00C3TMYNBAHHMS
YHUYTOKCHHSA | ICPCOHAJIBHBIX JAHHBIX IITx0aBI B 3aBUCUMOCTH OT THIIA HOCUTEIA

MNEPCOHAIBHBIX JaHHBIX

4. Ilean 006pad

OTKH: o0ecreyeHue 0e30MacHOCTH

Kareropuu IlepconasibHbIE NaHHBIE
JTAaHHBIX
ITepeuenn e (amunus, UM, OTYECTBO;
JTAaHHBIX e TACIOPTHBIEC JAHHBIE;
e ajpec peructpaiuu u (Min) GakKTHIECKOro MPOKUBAHHS;
e KOHTAaKTHBIE IaHHbIE
Kareropuu ITocerurenu LIkonst
CyOBEKTOB
CriocoOsI ABTOMaTH3UpOBaHHAsl 00paboTKa U 0e3 CpeACTB aBTOMATH3AIMH, B TOM
00paboTku YHUCIe:
e TOJY4YEHHE NIEPCOHANBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU
(opMe HEMOCPEACTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JaHHBIX;
e BHECEHMs IEPCOHAIBHBIX JIaHHBIX B KYPHAJIbl, PEECTPHI U
uH(OPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKkombI
Cpoku B TedeHue nepuoaa HaxoXkACHU oceTUTeNs Ha Teppuropun Hkoms
00paboTKn
Cpoku B TedeHue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpOU JIEN B 3aBUCUMOCTH OT
XpaHEeHUs TUIIA JOKYMEHTA, B KOTOPOM COZAEpKaTCs NEPCOHAIbHBIE JAHHBIE, B TOM
yucie MuUHUMYM 30 THel B OTHOIICHHUH 3alicell KaMep BUACOHAOIOACHUS
ITopsnok B coorBercTBuu ¢ [lopsiaikoM yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUUTOKEHUS | IEPCOHATBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIAa HOCUTENS

MEPCOHAJIBHBIX TAHHBIX

4. YcaoBusi 00padoOTKHU MEPCOHAIBHBIX TAHHBIX




4.1. lllkona ocymiecTBIseT cOOp, 3aMUCh, CUCTEMAaTH3AIMIO0, HAKOIIJICHUE, XpaHEHHE,
yrouHeHue (0OOHOBIJICHHE, M3MEHECHNUE), H3BJICUCHHE, HCIIOIb30BaHUE, TIepeaaqy
(pactpocTpaHeHue, peaoCcTaBlIeHUE, JOCTYII), 00e3IMYNBaHUE, ONIOKUPOBAHKE, YIAJICHUE U
YHUUTOKEHUE MIEPCOHAIBHBIX JAHHBIX B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM O
MEPCOHAJIbHBIX JAaHHBIX U JIOKAJIbHBIMU HOPMAaTUBHBIMU akTamu 11Ikosbl.

4.2. Bece nepconanbuble ganubie [llkona momydyaer ot cyobekTa MepCOHANbHBIX JaHHBIX, a B
ciIydadax, Korjga Cy@BeKT NEPCOHATIBHBIX TaHHBIX HeCOBepIHeHHOJIeTHPIﬁ, — OT €ro pOI[I/ITeJIef/'I
(3aKOHHBIX MPEICTABUTEINEH).

4.3. Tlony4yenne 0 00pabOTKy NMEPCOHATBHBIX JTAHHBIX, Pa3pEIICHHBIX CYOBEKTOM
MePCOHANIBHBIX JaHHBIX JUIs pacnpocTpanenus, [1Ikona ocymiecTBiser ¢ codoieHneM
3aMpeToB U YCIOBUM, IPEIYCMOTPEHHBIX 3aKOHOM.

4.4. [llkona oOpabaThIBacT MEPCOHAIBHBIC TAHHBIE!

o 0€3 UCIIONIb30BaHMs CPEJICTB ABTOMATU3ALUH;
e C HUCIIOJIB30BAaHUEM CPEJCTB aBTOMATU3aIMH B IPOrpaMMax U MH(POPMAalLMOHHbBIX
cucremax: AUC «CereBoii ropoa», [lapyc Kanpsl, 1C 6yxrantepus.

XpaHeHHe MepCOHAIbHBIX JaHHbBIX

4.5.1. lllkona XpaHUT NEPCOHATIbHBIE JaHHBIE B TEUEHHUE CPOKA, HEOOXOAUMOTrO IS
JOCTHKEHMSI Lieiel X 00paboTKH, a JOKYMEHTBI, COJIepKalllie IEPCOHAIbHbIE JaHHbIE, — B
TE€4YEHNE CPOKA XPAaHEHUS JOKYMEHTOB, IIPEyCMOTPEHHOIO HOMEHKJIATYPOH JIeN, C y4E€TOM
aApXUBHBIX CPOKOB XPaHEHHS.

4.5.2. IlepconanpHble 1aHHBIC, 3a(DUKCHPOBAHHBIC HA OYMaKHBIX HOCUTEISAX, XPAHATCS B
3anmupaemMpIxX mkadax JI00 B 3aMMpaeMbIX TTOMEIIEHUSIX, TOCTYI K KOTOPBIM OTPaHUYCH.

4.5.3. IlepconanpHble TaHHBIE, 00pabaTHIBAEMbIE C HUCTIOIB30BAHUEM CPEJICTB
ABTOMATHU3AIMH, XPAHSATCS B TAKOM IMOPSJIKE U HA YCIOBUSAX, YTOOBI UCKITIOUYUTH
HEMPaBOMEPHBIN WIIA CITYYalHBIN JOCTYI K HUM, YHUITOXKCHHUE, U3MEHEHUE, OJIOKMpOBaHUE,
KOIUPOBaHUE, MPEAOCTaBICHHUE, PACIPOCTPAHEHHE MTEPCOHATBHBIX JTJAHHBIX, a TAK)KE HHBIC
HEMpPaBOMEPHBIE ICHCTBUS B OTHOIIICHUH MTEPCOHATBHBIX IAHHBIX.

4.6. JIuma, OTBETCTBEHHBIE 32 00Pa0OTKY MEPCOHATBHBIX NaHHBIX B LlIkorne, mpekpamaoT ux
00pabaThIBaTh B CIEAYIONINX CIyYasX:

e JIOCTUTHYTHI LIeI1 00paOOTKU NEPCOHANBHBIX JAHHBIX;
e HCTEK CPOK JICHCTBUA coryacusi Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e OTO3BaHO corjacue Ha 00paboTKy MEPCOHAIBHBIX JaHHBIX;
e 00pa0oTKa MepCOHAIbHBIX JAHHBIX HEIPAaBOMEPHA.
4.7. Ilepenaua nepCOHAIBHBIX TAHHBIX:

4.7.1. llkona obecreunBaeT KOH(DUIECHIIMATHHOCTh IEPCOHATBHBIX JTAHHBIX.

4.7.2. llkona nepenaeT nepcoHalbHbIe JaHHBIE TPETHUM JIUIAM B CIEAYIOIINX CIIydasiX:



e CYOBEKT MepCOHAITBHBIX JaHHBIX JaJl COIJIache Ha Mmepeaady CBOMX JaHHBIX,
e TIEpeNaTh JaHHbIE HEOOXOIMMO B COOTBETCTBUHU C TPEOOBAHUSIMHU 3aKOHOATEIIbCTBA
B paMKaX YCTaHOBJICHHOMN IPOIEAYPHI.

4.7.3. llIkoma He OCYIIECTBIISIET TPAHCTPAHUYHYIO TIepeaady NepCOHANBHBIX JaHHBIX.

5. AkTyanu3anus, HCpaBjieHUe, yajleHHe H YHHUYTOKeHHE MePCOHATbHBIX JIaHHBIX,
OTBETHI HA 3aNIPOChI CYyObEKTOB MEPCOHAIBHBIX TAHHBIX

5.1. B cnyuae npegocTaBiaeHus CyObEKTOM MEPCOHATBHBIX TAaHHBIX, €T0 3aKOHHBIM
MpeACTaBUTENeM (PAKTOB O HEMOJHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX WJIM HE3aKOHHO
MOJTYYCHHBIX TTEPCOHANIBHBIX NaHHBIX [1Ikoa akTyanu3upyer, ucrpasisieT, OJIOKUPYeT,
yJaisieT Uau YHUUITOXKAET UX M YBEAOMIISIET O CBOUX JEHCTBUSIX CyOBEKTa MEPCOHATBHBIX
JTAaHHBIX.

5.2. ITpu goctrxenuu 1eneit 06padbOTKH MepcOHANbHBIX JaHHBIX, a TAK)XKE B CIIy4ae OT3bIBa
CyOBEKTOM IMEePCOHATBHBIX JAHHBIX COTJIACHs Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX
MIEPCOHAJIBHBIC TaHHBIE MTOJIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IIPElyCMOTPEHO JI0TOBOPOM,
CTOPOHOH, MoJy4aresieM (BBIrOAONPUOOpETaTeIeM) 0 KOTOPOMY SBIISIETCS CYOBEKT
MIEPCOHAJIbHBIX JaHHbIX.

5.3. YHHUTOXKEHHE TOKYMEHTOB (HOCHTEINEH), COAEpIKaIUX TIePCOHANIbHBIC TaHHbIE,
MIPOU3BOJNTCS B COOTBETCTBHH ¢ [1OpSIKOM YHUUTOXKECHUS M 003THMIMBAHUS TIEPCOHATBHBIX
naHHBIX [LKOJBI B 3aBUCMMOCTH OT TUIIA HOCUTEJIS MIEPCOHATBHBIX JAHHBIX, B TOM YHCIIE
MyTeM U3MENbUYCHHUS LIpeiepe, CTUPAHUS UIH POPMATHPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. TTo 3anpocy cyObeKTa IepCOHATBHBIX JAaHHBIX MK €r0 3aKOHHOT'O TIPEICTaBUTEIIS
[IIkomna coobmiaer emy nHpOpMaIO 00 00padOTKe NMEePCOHATBHBIX TAHHBIX CYOBEKTa B
CPOKH U B TIOPSAKE, YCTAHOBICHHOM 3aKOHOM.

JOKYMEHT MOZMUCAH SMEKTPOHHOM MOAMUCHIO
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